REQUEST FOR QUOTATION

THIS RFQ IS D IS NOT A SMALL BUSINESS SET-ASIDE

PAGE OF PAGES

(This is not an order} 1 G
1. REQUEST NO. 2. DATE ISSUED 3. REQUISITION/PURCHASE REQUEST NO. 4. CERT. FOR NAT. DEF. RATING
i o - PR.TY.07.00340 UNMDER BOSA REG. 2
RFQ-TX-07-00054 0B/29/200 bt ANDER BIE e
5a. ISSUED BY us EPA Mail Drop: EMD-RP 6. DELIVER BY (Date)
PROCUREMENT SECTION
e 07122/2007
1445 ROSS AVENUE, SUITE 1200
DALLAS , T% TH202 2733 - 7. DELIVERY
— OTHER

5h. FOR INFORMATION CALL: (No collect calls)
TELEPHOME NUMBER
(214) B55-T4T1 Fax: (214) 665-8505

| X | FOB DESTINATION |

< {See Schedula)
9 DESTIMATION

Name
VWENDY W ROSS

2 TO: a. Mame of Consignee US EPA  Mail Drop
a. Mame b. Company ATTN: PAULA FLORES-GREGG GRD
b. Street Address
s 1445 ROSS AVE , STE 1200
Ci
£/ DALLAS
d. City e. State {. Zip Code d.State 1y |e. ZipCode 75202

10. PLEASE FURNISH QUOTATIONS TO THE
IZSUING OFFICE IN BLOCK 54 ON OR BEFORE
CLOSE OF BUSINESS [Date)

IMPORTANT: This Is a request for information, and quotations furnished are nof offers.. If you are unable fo
quote, please o indicate on this ferm and rllljll‘l'l 1o the address in Blogk BA, This request does nol commit the
Government to pay any cosls Incurred in the preparation of the submisslon of this quotation or to contract for
supplies or services. Supplies are of domestic argin unless othenwise indicated by quoter. Any representations

oe/OY 2007 andlor certifications attached to this request tor Quotations must be completed by the quoter,
12. SCHEDULE [Include applicable Federal, State and Local taxes)
ITEM NO. SUPPLIES/ISERVICES QUANTITY| UNIT UNIT PRICE AMOUNT
{a} i) (e} (d) (e} it}
1 Conference Flanning 1 Jo8

Prowide Conference Planning for Hispanic Cutreach
"Bevyond Translation" Forum in accordance wilth the
attached Statement of Work, The Forum will be held
in Houscon, Texas
The U5 EPA Region & intend to award a fixed-price
Purchage Order for the preparation and leogistics for
“Heyond Translation Forum”,

This acquisition is 100% Small Buainess Set-hAaide.

This RFQ and Statement of Waork ie located on the U3
EPA Region & website:

htep:/fwww. epa . gov/regions/rfg.

ncractors MOST be registered with Central

Co

Contractors Feglstration (CCR) and Dunn & Bradatzeet
to be awarded a Purchase Crder. The webaite to
register for TCR 18 http:/f/www.oor_ gov.

a.10 Calendar Days (%) |b.20 Calendar Days (%) |c.30 Calendar Days (%) d. Calendar Days

12. DISCOUNT FOR PROMPT PAYMENT

4

Number Percent

Pl are Da:e not attachad.

14, SIGNATURE OF FERSON AUTHORIZED TO
SIGN QUOTATION

NOTE: Additional provisions and representations
3. NAME AND ADDRESS OF QUOTER
a. MAME OF QUOTER

15. Date OF Quotation

b. STREET ADDRESS

16. SIGHER
©. COUNTY a. NAME {Type|or Print) b. TELEPHONE
Area Code
d. CITY e. STATE f.ZIP CODE c. TITLE {Type|or Print) Number

AUTHORIZED FOR LOCAL REPRODUCTION | Previous sdilion not usabily S5TANBARD FORM 18 {REV, 8-85) ) Prescribed by GS5A - FAR (48 CFR) 51L.215-1(a)




REQUEST FOR QUDTATICI:N- PAGE NO.
CONTINUATION 7
REQUEST MNO. DATE IS5UED REQUISITICH/PURCHASE REQUEST NO.
RFQ-TXA-07-00054 DE29/2007 FR-TX-07-00340
ITEM NO. SUPPLIES/SERVICES 'I_JLFAHTITY UNIT UNIT PRICE AMOUNT
(a) b) (c) (d) (=) (f
1 Conferenge Planning

{centinued)

bPledge provide wour price guote on or before August
1, 2007, 2:00PM C5T to roos.wendy@epa. gov or lfax ko
[214) B65-8505, "Price guotes raceived aftexr 2:00°M
on the date indicatsed WILL NOT bhe considered".

Should vou have gquestions regarding this RFQ, please
gubmitt your questions in writing te
roge . wendy@epa.gov on or before July 16,
11;008M CST.

2007,

STAMDARD FORM 18 [REY, 6-55) i Prescribed by GBA - FAR (48 CFR} 53,215-1{a)



REPRESENTATIONS, CEHTIFTC.-"'.;_.I'EDNS. AND PROVISIONS

The following representation applies when the contract 15 to be performed inside the United States, its territories or possessions, Puero Rico, the
Trusi Terntory of the Pacific Islands, or the District of Columbia;

52.219-1| SMALL BUSINESS PROGRAM REPRESENTATIONS [Cct 2000)
(ay (1 TE_iE Marth American Industry Classification System (NAICS) gode for this av;qu'lsf.;itiun iz _BE1920 {insen NAICS code)
(2) The small business size standard |s (insert size standard).

(3) The small business size standard for & concem which submits an offer in its own I'IaliTIE. other than on a construction or service contract, but which
proposes to furnish a product which it did not itsalf manufaciure, is 500 employees

{b) Representations. (1) The offercr represents as part of its offer that it[]is,7is not a small business concem.

(2) (Camplete only if the offeror represented itzelf as a small business concerm in paragiaph (bi{1} of this pravision,) The offeror represents, for general
statistical purposes, that it Jis, _.j5 not, a8 small disadvantaged business concamn as defined in 13 CFR 124 1002,

(3) (Complete only if the offeror represented itself as a small business concern in paragfaph (b){1) of this pravision.) The offeror represents as part of its
offer that it 1 5, 0] is not a women-cwned small business concam.
L

14) (Complete only if the offeror reprasented itseif as a small business concern in paragfaph (b)(1) of this provision.}) The offeror represents as part of its
offer that it i 18, Iis not a veteran-owned small business concarn

(5) (Compiete anly if the offerar representad itself 35 & veteran-owned small business concern in paragraph (b){4) of this provision.) The offerar represents
as part of its offer that itl_l i5.i_ is not 3 service-disabled veteran-owned small husiness concem

{c) Definitions. As used in this pravision-

"Senvice-disabled veteran-owned small business concern®—-

(1) Means a small business concern--

(i) Motless than 51 percent of which s owned by one or mere service-disabled veterans or, in the case of any publicly owned business, not less than 51
percent of the stock of which is owned by one or mors service-disabled veterans; and. |

(ify The managament and daily business operalions of which are contralled by one or more service-disabled velerans or, In the case of a veteran with
permanent and severe disability, the spouse of permanent caregiver of such vateran. |

(2) Service-disabled veteran means a veteran, asdefined in 38 U.5.C. 101(2), with a digability that is service-cannected, as defined in 38 U.5.C. 101(15)

"Small business concern”, means a concern, including its affilistes, that is independznlly owned snd opsrated, not dominant in the field of operatian In
whigh it 15 bidding on Government confracts, and qualified as a small business under the criteria in 13 CFR Parl 121 and the size standard in paragraph (a)
of this provisian

"Weteran-owned small business concern” means a small business concam--

1) Mot lass than 51 percent of which iz owned by one or more veterans(as defined at 38 U.5.C. 101(2)) or, In the case of any publicly owned business, not
less thani 51 percent of the stock of which 15 owned by-one or more veterans, and |

{2) The management and daily business operalions of which are controlied by one or mfnre velsrans.

"Women-cwned small business cancern”, maans a small business concarm—

{1) Which is at leasi 51 percent awned by one or more women or, in the casa of any publicly owned business, at least 51 percent of the stock of which is
owned by one or mora women; and

{2) Whose management and daily business opsrations are cantrolled by one or more v{c:rnen.

{d} Matice.

(1) If thisi=zolicitation is for supplies and has been set aside, in wholg orin pad, for srnal| business concerns, then the clause in this solicitation praviding
notice of the set-aside contains restnictions on the seurce of the end items to be furmished,

(2) Under 15 U.5.C. 645(d), any persan who misreprasents a firm's status as a small, I-IUE!.ZDnB emall, 3mall dizsdvantaged, or women-owned small
business concern in order 1o oblain a contract Lo be awarded under the preference programs established pursuant to sections 8{z), 8(d), 9, or 15 of the
Smiall Business Act or any other provision of Federal law that specifically references section 8(d) for a definilion of program eligibility, shall--

(i) Be punished by imposition of fing, impnsanment, or bath,
{il) Be subject to administrative remedies, including suspension and debarment, and

{lii) Be ineligitle for paricipation in programs conducted under the authonty of the Act
(End of pravigion)

TAXPAYER IDENTIFICATION (FAR 52 204-3){10/30/98)
(a) Definiticns.

*Commaen parent,” as used in this provision, means thal corperate entity that owns or u:unquls an-affiliated group of corporations that files its Federal
income tax returns on & consofidated basis, and of which the offeror is a member.

STANDARD FORM 18 (REV. 6-55} / Proscribed by GSA - FAR {40 CFR) 53.215-1(a}




REPRESENTATIONS, CERTIFICATIONS, AND PROVISIONS

The following representation applies when the contract is to be performed inside the United States, its termitories or possessions, Puens Rico, the
Trus| Territery of the Pacific Islands, or the District of Columbia;

“Taxpayer ldentification Number (TIN),* as used in this provision, means the number requirad by the internal Revenue Service (IRS) to be used by the
offeror injreparting income tax and other returns. The TIN may be sither a Sccial Secunty Mumber ar an Employer Identification Mumbar.

{b} All eiferors must submit the information required in paragraphs (d) through (f) of this|provision to comply with debt collection requirements of

31 U.5.C) ¥701(c) and 3325(d), reporting requirements of 26 U.5.C. 6041, B041A, snd 6050M, and implementing requlations issuad by the IRS, If the
resulting conlract is subject to the payment reporting requirements described in Faderal Acquisition Regulation (FAR) 4.904, the failure or refusal by the
offeror to fumish the information may result in a 31 percent reduction of payments othedwise due under the contract.

{c) The TIN may be used by the Governmant to coliect and repert on any delinguent amounts arising oul of the offeror’s relationship with the Govermmeant
{31 U.S.G. 7701 (c)(3)). If the resulting contract is subject to the payment reporing requirements described in FAR 4,904, the TIN provided hersunder may
be matched with IRS records to verify the acouracy of the offeror's TIM,

(d) Taxpayer Identification Mumbar (TIN)

[]1TIN:

[1TIN has been applied for,

[] TIM i pot reguired because;

[ ] ©fferor is a nonresident alien, foreign corporation, or foreign partnarship that does not have Income effectively connacted with the conduct of a trade or
businegss|in the United States and does not have 2n office or place of business or a fiscal paying agent in the United States;

[ 1 Offarof is an agency ar instrumentality of a foreign government;

[ 1Otferar is an agency or instrumentality of the Federal Governman)
(2) Type bf crganization.

[ ] Sole proprietarship;

[ ] Partnership:

[ ] Comparate entity (not tax-exampt);

[ ] Corporate entity (tax-exempt);

[ 1 Government antity (Faderal, State, or local);

[ ] Forergp govermnment;

[ 1 Intermational organization per 26 CFR 1.6048-4,

[ ] Othar

{f) Commeon parent.
[ ] ©fferat is not owned or contralled by a common parent as defined in paragraph {a) of this provision.
[ 1 Hame and TIMN of caommon parant:

Mame

TIN

STANDARD FORM 18 (REV. 5-85) ! Prescribed by G2A - FAR (48 CFR).53.215-1/a)



Additional Clause(s):

CUSTOM

EP-3

EPAAR

EPAAR

EPAAR

EPAAR

CO ADDED CONTRACTOR DISPUTES  [APRO7)

In the case of a confict betweean the lerms and conditions of " 2

and the terms gnd conditions of the Purchasa Order and all applicable federal procurement satutes and regulations, the terms and
conditions of the Purchase Order and all applicable federal procurement statues and regulations will govern

29-1 Compliance with Veterans Employment Reporting Requirements (OCT 98)
The following saliciation pravision applies to Reguest fnr Quoles ai s'zs,nna ar aver

(@) The Cfferor reprasents thal, if it is subject to the repnrtlng requurements of 38 LL.5.C. 4212 (d) (Le. the VETS-100 report required
by the Federal Acquisition Regulation clause 52.222-37, Employment Repons on Disabled Veterans and Vetorans of the Vietnam
Era}, it has | ]. has not | ] submitted the most recent repart reguired by 38 UW.S.C. 4212 (d).

(b} An Offersr who checks he "has not” may not be awarded 2 contract until the required reporis are filed. (31 U.S.C, 1354)

1552.211-79  COMPLIANCE WITH EFA POLICIES FOR INFORMATION RESOURCES MANAGEMENT {(OCT o)
COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESDUFCEE MANAGEMENT (OCT 2000)

(a) Definition, Information Resources Management (IRM) is defined!as any planning, budgeting, organizing, directing, training
promoting, controlling, and managing activities associated with the burden, coliection, creation, use and dizsemination of infarmation
IRM includes both information itself, and the management of ii'lfﬂl'l'TIﬂ:iiDl'l and related resources such as persannel, equipment. funds,
and lechnology. Exampies of these services include bul are not imited fo the follawing:

(1) The acquisition, creation, or medification of @ computer program or automaled data base for delivery to EPA or use by EPA or
canltraciors operating EPA programs.,

(2} The analysis of requirernants for, study of the feasibility of, evaluation of allernatives for, ar design and development of a
computer program or aulomated data base for use by EPA or contractors operating EPA programs.

(3} Services thal provide ERPA personnel access to or use of ::nrnpu!:er or word processing equipment, software, or related services

(4} Services that provide EPA personnel access to or use of: Data communications, electronic messaging services or capabilities,
electronic bulletin boards, or other forms of electronic infarmation digsemination; electranic record-keeping; ar any other automated
Infermation services,

1552.211-79  COMPLIANCE WITH EPA FOLICIES FOR INFORMATION RESOURCES MANAGEMENT (ll) {OCT 00)

ib) General. The Confractor shall perform any IRM related work under this contract in accordance with the IRM policies, siandards
and procedures sef forth in this clause and notad below. Upan receipt of a work request (i.e. delivery order or work assignment), the
Centractor shall check this lisling of directives (see paragraph (d} for electronic access). The applicable directives for performance of
the work request are those In affect on the date of issuance of the work request.

(1} IRM Policies, Standards and Procedures. The 2100 Serias (2100-2158) of the Agencys Directive System contains the majority of
the Agencys IRM policies, standards and procedures.

(2} Groundwater Program IRM Requirement. A contracter parforming any work related to collecting Groundwater data; or daveloging
or enhancing data bases containing Groundwater quality data shall gomply wilh EPA Grder 7500.1A - Minimum Set of Data Elements
for Groundwater.

1552.211-79  COMPLIANCE WITH EPA POLICIES FOR INFORMATION RESOURCES MANAGEMENT (I} [OCT 00)

(3) EPA Computing and Telscommunications Services. The EnterptiseTechnology Ssrvices Division (ETSE) Operational Directives
Manual contains procedural information about the oparation of the Agencys computing and telecommunications senvices

Contractors parforming work for the Agencys National Computer Cepter or those who are developing systems which will be operating
on the Agencys national platforms must comply with procedures estgblished in the Manual. This document may be found at;
hiipowww. epa.govidocsietsdop!, |

e} Printed Doguments. Documents listed in (03(1) and (b3(2) may be obtained from:

L5, Environmental Protection Agency
Office of Administration

Facilities Management and Sarvices Division
Distribution Section

Mail Code: 3204

Ariel Rios Bullding

1200 Pennsylvania Avenue, NW,
Washington, D.C. 20460

Phane; (202} 260-5797

id) Elactronic Acgess. A complete listing, including full text, of decuments Included in the 2100 Saries of the Agencys Directive
System is maintained on the EPA Public Access Server on the Intemet at hitp:fepa.gov/docsfirmpalias,

awEw

*“***and of clause

1552.233-70  NOTICE OF FILING REQUIREMENTS FOR AGENCY PROTESTS  [JUL 99)

Agency proiesis must be filed with the Contracting Officer in accordance with the requiramanis of FAR 33 103(d) and (e). Within 10
a!endai days af‘ter receipt of an EH;i'.'ETSF l‘_.untmchng Offu;-.er degas:qn lhe prmes!m may submit a wnlten request for an |ndep-&ndan1
= iy L e d{l O [1€ Crtrd li A4 = = d =

STANDARD FORM 18 {REV, 6-95) ! Prescribed by GSA - FAR (28 CFR) 53.215-1(a}



decision an a protest. Accordingly, as provided in 4 CFR 21.2(a){3}.; any protest to the GAD must be filed within 10 days of
knowledoe of the initizl adverss Agency action,

FAR 52.219-1 SMALL BUSINESS PROGRAM REFHESEMTATICiNB (OCT 00)
Small Business Program Representations

[33{1) The Merth Amercan Industry Classification System (NAICS) mde for
this acguisition is [inzer MAICS code)
|

{2} The small business zize standard is [insert size standard],

{3} The small business size slandard for a concem which submils an offer
in its own namea, cther than on a censtruction or service contract, bul
which proposas {o furnizh a product which it @id not itself manufactu.ge

15 500 amployees

(b} Representations. (1) The offerar reprasents as part of its offer that
it *is, " is not a small business concern.

(2} [Complete only if the offerar represented itself as @ small business
concern in paragraph ()1} of this pravision ] The offeror represents,
for general statistical purposes, that it *is, is = not, a small
dizadvantaged business concern as defined in 13 CFR 124.1002.

{3} [Complete enly if the offeror represanted itsell as a small business
concern in paragraph (b)(1) of this provision.] The offercr representsias
part of its offer that it * is, * 15 not a women-owned small business cancam,

FAR 52.219-6 NOTICE OF TOTAL SMALL BUSINESS SET-ASIOE (JUL 25)
NOTICE OF TOTAL SMALL BUSINESS SET-ASIDE (JUL 1998)

(a) Definition

Small business congermn, as used in this clause, means a cancern, including its affiliates, that is independently owned 2nd opersted,
not dominant in the fizld of cperation in which it is bidding on Goveriment contracts, and qualified as a small businass under the size
standards in this solicitation. (o) General. (1) Offers are solicited only from small business concerns. Offers received from concerns
that are not smallbusiness concarns shall be considerad nonresponsgive and will be rejected

i2) Any award resulting from this solicitation will be made to a small business concern,

(2} Agreement. A-small business concarn submitting an offer in its ownname agrees to furnish, in performing the contract, only end
ltems manufactured or produced by small business concamns in the United Slates, The term United States includes is terntories and
possessions, the Commaonwealth of Puerto Rico, the trust territory of the Pacific |stands, and the District of Columbia. If this
procurement 15 processed under simplified scquisition procedures and the total amount of this contract dees not excesd 225000, 5
small business concam may furnish the product of any domastic flm‘h This paragraph doss not apply in connection with construction
or s2rvice contracls.

{End of clause)

STANDARD FORM 18 {REV. 6-85) [ Prescribed by GSA - FAHR [48 CFR] 53.215-1(a)




o N D i S |

1552.223-71 EPA Green Meetings and Conferences,

As prescribed in 1523.703-1, insert the following pravision or language substantially the same as
the provision in solicitations for meetings and conference services.

EPA GREEN MEETINGS AND CONFERENCES
(MAY 2007)

~ (a) The mission of the EPA is to protect human health and the environment, We expect that all
Agency meetings and conferences will be staged using as many environmentally preferable measures as
possible. Environmentally preferable means products or services that have a lesser or reduced effect on
the environment when compared with competing products or services that serve the same purpose.

(b) As a potential meeting or conference provider for EPA, we require information about
environmentally preferable features and practices your facility will have in place for the EPA event
described in the solicitation. :

(c) The following list is provided to assist you in identifying environmentally preferable
measures and practices used by your facility. More information about EPA's Green Meetings initiative
may be found on the Internet at http://www.epa.gov/oppt/greenmeetings/. Information about EPA
voluntary partnerships may be found at hitp://www.epa.gov/partners/index.htm,

(n Do you have a recycling program? If so, please describe,

(2) Do you have a linen/towel reuse option that is communicated to guesis?

(3) Do guests have easy access to public transportation or shuttle services at your facility?

() Are lights and air conditioning turned off when rooms are not in use? If so, how do you ensure
this? :

(5) Do you provide bulk dispensers or reusable containers for beverages, food and condiments?
(6) Do you provide reusable serving utensils, napkins and tablecloths when food and beverages are
served?

(7} Do you have an energy efficiency program? Please describe.

(8) Do you have a water conservation program? Please describe.

(%) Does your facility provide guests with paperless check-in & check-out?

(10) Daoes your facility use recycled or recyclable products? Please describe.
(1) Do you source food from local growers or take into account the growing practices of farmers
that provide the food? Please describe.

(12) Do you use biobased or biodegradable products, including biobased cafeteriaware? Please
describe.

(13) Do you provide training to your employees on these green initiatives? Please describe.

(1) What other environmental initiatives have you undertaken, including any environment-related
certifications you possess, EPA voluntary partnerships in which you participate, support of a
green suppliers network. or other initiatives?

Include “Green Meeting” information in your quotation so that we may consider

environmental preferability in selection of our meeting venue.



